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Fife Council CCTV Systems


3rd Party Image Request for Evidence

This form should be used by solicitors and other third parties to request information (CCTV images) of individuals for legal purposes.

Under Schedule 2, Part 1, Section 5 of the Data Protection Act 2018 (DPA) third parties can request access to personal data, including CCTV for legal purposes without the consent of the data subject (i.e. the individual that the information relates to).
You must state clearly on this form the purpose of your information request and the specific exemption you are using to request this information.
Solicitors, or other legal professionals who wish to request access to Fife Council CCTV images for the above purpose should complete this form and send it to:
Fife Council,
Property Services Manager,

Bankhead Central

Bankhead Park

Glenrothes

KY7 6GH
Fee
There is no charge for the first information request made to Fife Council. However repeat requests, particularly detailed requests or multiple requests made over a short period of time may incur a charge. Fees will be applied on a case by case basis; cheques or postal orders should be made payable to Fife Council.
Further Information

Additional information on Data Protection, CCTV and guidance on how to make a request for information is available on the website: www.fife.gov.uk within the Information Requests section.
Data Subjects who wish to request CCTV images of themselves should complete the CCTV Access to Information Request Form (PIDR1) – this is also available on the website.
Solicitors acting on behalf of a client, who have consent from the data subject to request access to their personal information should complete Fife Council’s Solicitor Information Request with Consent (SIRC1). This form includes a section for the data subject to provide consent.
CCTV Third Party Request for Evidence
Section 1 Your Details (please type or complete in capitals)
Name and address of company requesting Data Access:
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
Crime Reference Number: ………………………..

Court Reference Number: …………………………
Any other Official Agency Reference Number that proves this request is related to recognised legal proceedings (not solicitor’s company reference unless company is instigating proceedings). Reference Number: ……………………………………………………

Agency: ……………………………………….
Signature of Applicant: ………………………
Print Name: …………………………………...
Position in Company: ………………………..

Date: …………………………………………..
A person commits an offence under the Data Protection Act 2018 
Section 166 if they unlawfully obtain personal data or information contained in personal data knowingly or recklessly without the consent of the Data Controller.
Warning – A person who impersonates or attempts to impersonate another may be guilty of an offence
Section 2 Details of Images Required

We understand that you manage and maintain a CCTV camera system within the following area: 

We require footage of the camera or cameras that have been recorded for the following location:


The information we require is of footage that was recorded on the following date and time(s): Enter details of day, date and any timings that are relevant

In particular we are interested in footage that contains the following information:

In order to assist you in locating the information we provide the following supplementary

details: 

Section 3 Declaration

I    (print name)             certify that I am a practising Solicitor / Lawyer / Barrister, authorised to request this information on behalf of a client of    (print name of company).

We fully understand the implications of the Data Protection Legislation (namely the General Data Protection Regulation and the Data Protection Act 2018) and that we adopt the responsibilities of Data Controller once we take possession of the relevant personal data we have requested.
In order to fulfil our responsibilities as Data Controller we have implemented the

data protection principles.
We further confirm that the data requested is not available as unused material, which is available through the Crown Prosecution Service and the Police Forces.
By signing this declaration and Agreement I acknowledge that I fully understand that I may commit an offence under the Data Protection Legislation if I have stated a falsehood or do not fulfil the obligations as a Data Controller.
Signed: ……………………………………….…..

Date: ………………………….
Once completed please return this form to: 

Fife Council, Property Services Manager,

Bankhead Central

Bankhead Park

Glenrothes

KY7 6GH
Enter details of area, i.e. Street Name etc





Text boxes will expand as required








Enter details of location, i.e. address or other information identifying a specific location





Date:





Time(s):





Please specify time within 1 hour of incident / image required.





Enter details of incident or descriptions of persons or vehicles or property








Enter any other relevant information that you feel may assist us to locate the information you have requested
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