To apply for a taxi or private hire operator’s licence go to www.fife.gov.uk then scroll down the front page and click on the tab that says view all services as below:
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Then click on the business tab as below:
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Then click on the licences and permits tab as below:

[image: image3.png]Business rates

Commercial Waste &
Recycling

Doing business with us

‘ Environmental Health for ‘
Business

Licences and permits

Planning and Building
Standards

Support for Businesses

Trading Standards
(Business)

Town centre business

advice during COVID-19





Then click on the Taxi & Private Hire Licences tab as below:
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Then click on the links as below to view the guidance, conditions and apply:
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To make a payment for your application please go to the front page of our website and click pay as seen below.
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This will then take you to the page below where you click on make a payment
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You will then be taken to the page below. Click on Taxi Licence on the list on the left then in the reference type VO then your surname. Then type the amount you want to pay for the licence. (The fee for a 1 year licence is £220.00 or 3 year licence is £505.00) then click pay at the bottom of the screen
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This will then take you to the final screens below where you will enter your card details

[image: image9.png]* 80 B Ex

ThlsPC Hints & Tips  Office365  Route ma

LN N

RecycleBin HR & Payroll Outlook Web covid- w
aboutMe  Access

9 E ’ n Make a Payment
- information on this page will tim r 15 minutes of inactivity

Google Intemet  Visualfles  COVID Off | il
Chrome. Bplorer  Livevd7  Guidance (RSUCHEEICIVEREL]

iPayment Amount: £:
lN 1 o
1]

Novell OFS [T Skills Hub  Outlook
Login

oA m

Applications Links Folder MiscLicGen...
- Shortcut

Ao A

aboutMyT.. Microsoft 2020
Teams  Shorteut

X ]

eleaming  MySite 18062020 Taxi,
Nexws and PHC G...

724
e B A ED e By

| 6

©
I




[image: image10.png]IJ]]

ThlsPC Hints & Tips  Office365  Route ma

e E A

RecycleBin HR & Payroll Outlook Web covid-19-

aboutMe  Access
Google Intemet Visualfiles  COVID Offi
Chrome  Biplorer  Livev37  Guidance!

N s p=

Novell OFS [T Skills Hub  Outlook
Login

oA m

Applications Links Folder MiscLicGen...
- Shortcut

Ao A

aboutMyT.. Microsoft 2020
Teams  Shorteut

X ]

eleaming  MySite 18062020 Taxi,
Nexws and PHC G...

©
I
U §
s
g

mammH y LV W.
_

House number/name *

Area

L]

Town *

L ]

Count

I

Back Cancel Payment [ Backto Top

e w R AmED

17:28
22/06/2020

8




Once you have completed this process, you will be asked for an email address for your receipt.

Once you have this receipt, by email, please forward it to Misc.licensing@fife.gov.uk with the following documents: 
(a) Your completed application;

(b) An insurance certificate, endorsed for private or public hire (whichever applies);

(c) An M.O.T. certificate (applicable for all vehicles over 1 year old);
(d) Pages 1 & 2 of the Vehicle Registration Certificate (V5C); and
(e) A partnership agreement if applicable.
	Legal Services

Fife House, North Street, Glenrothes, Fife.  KY7 5LT

DX 561502, Glenrothes-3
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