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Agreement 

OFFICE USE ONLY:     FORMS MUST BE KEPT FOR THE FINANCIAL YEAR THE CLAIM IS MADE AND 6 FURTHER YEARS

	Between

	Fife Council, constituted in terms of the Local Government etc (Scotland) Act 1994 and having its principal offices at Fife House, North Street, Glenrothes, Fife, KY7 5LT (“the Council”)


	And

	Name of Organisation (Registered Office Address (local if possible) (“the Organisation”)

	

	Charity No
	



The Council has agreed to make a grant (“the Grant”) to the Organisation and this Agreement is to regulate the terms of the Grant.
The Council will pay the Grant as specified in Part 1 of the Schedule to the Organisation.
The parties’ representatives for day-to-day communication are as detailed in Part 1 of the Schedule or such other persons as are notified to the other party in writing.
The Organisation will use the Grant to deliver the Activities specified in Part 2 of the Schedule.
The Organisation will meet the Project Management responsibilities, where appropriate, as specified in Part 3 of the Schedule.
This Agreement together with the Schedule in three parts are executed as follows:

They are subscribed for and on behalf of the Organisation 
	Signature

	
	Date
	

	Full Name

	
	Position
	



They are subscribed for and on behalf of the Council 
	Signature

	
	Date
	

	Full Name

	
	Position
	







This is the Schedule referred to in the Agreement between Fife Council, and 
	Name of Organisation:
	




Part 1
The Council will make payment of the Grant as detailed in the following table:

	FUNDER

	Contribution

	
	Year 1
	Year 2
	Year 3

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Total value of agreement for period  x – x 
	£



	
	Date From
	Date To

	Period of agreement
	
	




	Name of Organisation’s Contact (Board/Committee Member)
	Organisation’s Day to Day Contact for Funded Project/Activity 

	Name
	

	Name
	

	Address
	


	Address
	

	Position
	
	Position
	

	Tel No
	

	Tel No
	

	Email
	

	Email
	



	Lead Team Manager to Organisation (e.g Service Monitoring Officer) 


	Name

	

	Service

	

	Address

	

	Tel No

	

	Email

	




	Lead Link Officer to Organisation


	Name

	

	Service

	

	Address

	

	Tel No

	

	Email

	






	Mutually Agreed Responsibilities


	Fife Council Service
	The Link Officer will normally attend 4 management committee meetings per year.

Provide appropriate information, support and guidance from Fife Council Services to assist the management committee.

Pay monies due to the organisation timeously.

To fully consult with and involve the Organisation in all proposals for service development which may be relevant to area of operation and expertise. 

Participate in reviews on specific issues as required including complaints/dispute management.



	Voluntary Organisation
	The Organisation will provide agenda and minutes of management committee meetings, annual audited/independently examined accounts and all other relevant paperwork to the Link Officer. 

Where appropriate the Organisation will provide Fife Council with reports and inform Fife Council of any pending investigation prior to their commencement. 

Where appropriate, follow the policies, processes and procedures set out in Fife Multi-Agency Overarching Child Protection Guidance 2025.

The Organisation has the systems, processes and training in place to ensure appropriate confidentiality and data protection in line with all relevant legislation, regulations and protocols related to the activities of the Organisation.
 
If the managment committee decides to operate all or part of its financial matters via online banking, it shall make provision to ensure that two of the designated signatories shall approve all online payments.  This should be done preferably in conjunction with the bank or, if this is not possible, through a procedure agreed by the management committee.








Part 2  -  PROJECT/SERVICE DESCRIPTION
	1.
	Name of Project (if different from above):  
	Location(s) of project:

	
	

	



	2.
	Link Officer(s) (in addition to the Lead Link Officer) 	

	
	Name
	

	
	Service
	



	3.
	Select how the project being funded links with Fife Council's Plan for Fife: Priorities for 2024-27 | Our Fife - Creating a successful, confident and fairer Fife  
(guidance note – please complete for sections that relate to focus of grant funding and leave any that are not applicable blank)

	
	Plan for Fife 2017 – 2027 
(see link above) 
Opportunities for All
Opportunities for All is about ensuring that no-one is left behind.  We aim to ensure that everyone can access opportunities in education, training, jobs and wider society, and have equal access to the support and advice they might need to support a fulfilling and decent life
	





	
	Thriving Places 
Thriving Places are safe, well designed and maintained places that promote wellbeing, where people are proud to be, and where they have access to the services and facilities they need at different stages of their lives.
	

	
	Inclusive Growth and Jobs 
Inclusive Growth and Jobs in the local economy should benefit everyone, and shouldn’t pass people and places by.  We will therefore focus on improving investment, growth and participation by businesses, people and communities, particularly in the Mid-Fife area. We aim to support businesses to grow and to make sure that communities benefit from new business investment.
	

	
	Community Led Services 
Community Led Services mean putting communities and service users at the heart of how we design services and building on the strengths and assets we have in our workforce and in our communities in order to deliver valued services.
	

	
	2024 – 2027 Priority Areas of Focus 
(guidance note - see link above for further information and provide details of contribution to current priorities)
Tackling the root causes of poverty and inequality
Growing the local economy and building community wealth
Addressing the impacts of climate emergency 
	

	
	Local Community Plan (select area(s))
(guidance note – where activity is taking place in a local area please provide details of links to local community plans)
	

	
	Contribution to other Plans 
(guidance note – please provide details of contribution to any other specific plans that relate to fund or service awarding funding)

	



	4.
	Describe how the project being funded links to the priorities of the Service/Strategic Plan or partnership that is providing the funding? (guidance note – please describe the service you will provide) 

	
	












	5.
	Project Outcomes and Outputs.  Please give as full details as you can, including how you will ensure that outcomes are measured.  The following should be completed for each component (for example work with the elderly and young people are 2 different components), please copy this section for each component:



	Component Description:
	

	Value of Award for this Component:
	£



	Outcomes
(how these relate to the Plan for Fife Ambitions selected above and any other plans included above)
	Reach
(what the organisation does to promote / advertise / connect with their clients, referrers, other partners & wider public)
	Quality
(What the organisation does to ensure the service they are delivering is safe and of a good quality)
	Impact
(Answers the “so what” question – what they do to ensure that they are meeting the needs of the individual)
	Quality/ Impact
(Qualitative & Quantitative Data to be collected)
(List of evidence that is provided that covers Reach, Quality and Impact the Link Officers can check)

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	



	
	
	Beneficiary Nos
	

	Outputs
	Target Group/Age Range
	Yr 1
	Yr 2
	Yr 3
	Quantitative Data to be collected 

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	




	6.
	Which geographical area(s) are covered by the project/service? 

	
	South-West Fife     ☐

	Cowdenbeath     ☐ 
	Kirkcaldy     ☐   
	North-East Fife     ☐  

	
	City of Dunfermline     ☐

	Glenrothes     ☐
	Levenmouth     ☐ 
	Fife-wide     ☐

	
	Which geographical area(s), if any, would you intend to prioritise?  

	

	
	Which ward(s) are covered by the project/service? (if Fife-wide state ALL)  

	



	7.
	Indicate when and where your project/service will be available (i.e. daily, weekly, times, location etc.)

	
	







	8.
	How are services informed and shaped by service users/people with lived experience and other stakeholders?  

	
	







	9.
	What exit strategy is in place for this project should funding cease?  

	
	







	10.
	What reserves policy does the organisation have in place?

	
	






Part 3 -  PROJECT MANAGEMENT
	


	

	
	Please complete the following confirming, or otherwise, that your organisation has policies and/or statements of intent in place, or follow good practice and include when these were last reviewed and the date they are next due for review (evidence of these must be provided to the Link Officer). Further information on specific policies/statements can be found at Fife Voluntary Action.

	Policy/Statement
	Held by Organisation Yes / No / N/A
	Date Last Reviewed
	Date of Next Review

	Organisational Structure Chart (Please append a copy to the SLA)
	
	
	

	Data Protection (GDPR) - Appropriate Data Protection and GDPR policies in place
	
	
	

	Safeguarding - Children and Young People & Vulnerable Adults 
	
	
	

	Has the organisation been made aware of Fife Multi-Agency Overarching Child Protection Guidance 2025
	
	 N/A
	N/A

	Health & Safety - The organisation will confirm that it has in place:
(a) adequate policy, organisation and arrangements to ensure compliance with all aspects of health and safety legislation (as it relates to the nature and size of your undertaking), and
(b) access to competent advice and adequate numbers of competent persons to assist with the development, successful implementation, monitoring and review of the measures which ensure compliance with (a) above
	
	
	

	Equal Opportunities - The organisation has an equal opportunities framework in line with current legislation
	
	
	

	Anti-Bribery
	
	
	

	Safe Staffing Policy
	
	
	

	Code of Conduct
	
	
	

	Conflict of Interest
	
	
	

	Environmental Policy
	
	
	

	Volunteering Policy
	
	
	

	Business Plan / Action Plan
	
	
	

	Complaints Procedure
	
	
	

	Public Entertainment Licence
	
	
	

	Vehicle Safety
	
	
	

	Food Safety
	
	
	

	Information Communications Technology (ICT)
	
	
	

	

	Insurance
	Held by Organisation Yes / No / N/A
	Renewal Date

	Public Liability Insurance
	
	

	Employers Liability Insurance
	
	

	Professional Indemnity Insurance
	
	

	Trustees Indemnity Insurance
	
	

	Buildings Insurance
	
	

	Contents Insurance
	
	

	Events Insurance
	
	

	Cyber Security Insurance 
	
	

	Other Insurance (please provide details)


	
	






Fair Work First
Fair Work First is the Scottish Government's flagship policy for driving high quality and fair work across the labour market in Scotland by applying fair work criteria to grants, other funding and contracts being awarded by and across the public sector, where it is relevant to do so.
Embedding Fair Work makes your organisation stronger, more sustainable, and more attractive to funders, staff and volunteers.
It’s about creating a culture where people feel valued, respected and supported.
The 7 Principles of Fair Work First are:
	Principle
	How it Works in Practice

	Fair Pay
	Paying all workers at least the real Living Wage, ensuring fair renumeration for all employees. No inappropriate use of zero hours contracts.
 

	Fair Work Practices
	Create a positive working environment, including effective communication and a healthy work-life balance through flexible working and volunteering arrangements.
 

	Equal Voice
 
	Ensuring that workers and volunteers have a say in decisions that affect them, through mechanisms such as trade union representation or staff consultation.
 

	Workplace Wellbeing
	Supporting the health and wellbeing of workers and volunteers by providing a safe, supportive, and healthy working environment.
 

	Inclusion
& Diversity
 
	Promoting equality and diversity within the workplace, offering opportunities for all, regardless of background.

	Job
Security
 
	Providing contracts that offer stable, secure employment with opportunities for career progression.
 

	Real Training
& Development
 
	Offering opportunities for workers and volunteers to develop their skills, advance their careers, and grow within the organisation.
 


 
Please answer the following for your organisation.
	There is a Fair Work First Policy / Statement in place, and this can be submitted if requested.
	 

	There is a Fair Work First Policy / Statement in progress, and this will be submitted, once finalised, if requested.
	 

	The organisation does not have a Fair Work First Policy /Statement in place or in progress. However, we will commit to developing this in the future acknowledging the further information available via the following link: Fair Work First Criteria: What It Means In Practice - Fair Work First: guidance - March 2023 - gov.scot and support available via Fife Voluntary Action Fife Voluntary Action: Supporting volunteers, voluntary organisations and social enterprises in Fife
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