Property Services - Estates Team
Assets, Transportation & Environment

Apply for Fife Council’s consent as landlord to
assign lease (from one community group or
sports club to another)

GUIDANCE NOTES — INFORMATION REQUIRED

Assignation means the transfer of the tenant’s interest in a lease by the tenant (assignor) to another party,
the assignee. It normally requires the landlord’s consent.

Please read your lease for details of conditions that apply to the assignation of your lease. This is usually
within a clause headed “Alienation”. This application form should be submitted by the current tenant or a
solicitor acting on their behalf.

To apply for the Council’s consent as landlord you will require the address of the property, details of the cur-
rent tenant and proposed new tenant (assignee), the assignee’s business plan, a draft assignation and the
date of the proposed assignation. If either party is an unincorporated association, a copy of their constitution
and the minutes of the meeting that adopted it, both signed and dated by the organisation’s secretary. If the
minute of the meeting is not available, then a letter signed and dated by the organisation’s secretary con-
firming that the constitution submitted is the current constitution will be acceptable.

Business plan Please include in your application a business plan in respect of the proposed assignee’s use of
the subjects, including financial projections for a minimum of the first three years. This is a link to an exam-
ple and guidance to what is required,

https://www.businessgatewayfife.com/sites/bgfife/files/business_plan_template_blank.pdf .
Draft assignation and your own expenses

You will be responsible for your own expenses in preparing the draft assignation and applying for the Coun-
cil’s consent as landlord to the assignation. It is recommended that you seek your own legal advice and in-
struct a solicitor, but you are not obliged to do so.

Estates & Legal costs and expenses

Applications from community groups and sports clubs (excluding professional sports clubs) to assign their
lease do not require a contribution to the Council’s costs other than the £44 charge by Registers of Scotland
for recording the assignation in the Books of Council and Session, which will be refunded if consent is not
granted.

estates.enquiries@fife.gov.uk
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APPLICATION FORM FOR LANDLORD’S CONSENT TO ASSIGNATION

AAArESS OF PrOPEITY .eeeieieie ettt ettt st st s te st st e e s st e st esaestestes s es et et aasarsersensansareeseateetesreareseesteseeseeneen
CURRENT TENANT (ASSIGNOR) oottt sttt st sttt st s et et be st s et ettt st s et et eae seenbesarsen seen
Name of person submMitting aPPlCAtION......c.ccuiiiiccee e e s e e essenaene s

POSITION IN CUIMTENT TENANT oooie ittt ettt e ettt e e es e s st bt aeeseseen sss st abeseesessss st abeseesessssssnseseeseesenssssssnrennens

Telephone......cocveveeeeecececeee (Vo] o 11 L= EMAil o

Current tenant’s solicitors (if any). It is recommended that you seek your own legal advice, but it is not

mandatory.

FIFMS NAME ottt ettt st st sae st st st stesee e e e es e senaanaans

AGAIESS .ottt sttt ete e ste st stestese stesae st e e e e e e s s tenaenaenaan
................................................................................................................................................. Postcode ......ccccevvvevennnnn.
DX nUMDbEr .cooeeeeeeeere NAME OF SOIICILON c.vivieiecece et e
Telephone ... EMQIL e s et st st st e st e e e e e
PROPOSED ASSIGNEE (NEW TENANT).......coeieiereeeeee ettt

Address (PropoSEA ASSIZNEE).....cciceieireeereettiieeree ettt e stesbeeteee e s sesbe e sresteeneeas Postcode .....coovvereevevenenns
Telephone.....cvceeeeececceeevvennne, MoODbilE...uieeeeececeeee e, EMail oo e

If either party is an unincorporated association, please supply a copy of their constitution and the minutes of
the meeting that adopted it, both signed and dated by the organisation’s secretary. If the minute of the
meeting is not available, then a letter signed and dated by the organisation’s secretary confirming that the
constitution submitted is the current constitution will be acceptable.

Date of proposed assignation: .............c.ccccueunenen. (At least one month after the submission of this application
form including draft assignation, business plan, the documents required for unincorporated associations and
payment of £44 costs for which you will be invoiced).

Signed on behalf of current tenant ................ccooooeieeiiiciiin. Name (IN CAPITALS) oot

PLEASE SUBMIT THIS PAGE WITH A COPY OF THE DRAFT ASSIGNATION, PROPOSED ASSIGNEE’S BUSINESS
PLAN AND ANY OTHER DOCUMENTS REFERRED TO ABOVE TO: estates.enquiries@fife.gov.uk .

Following receipt of the application you will be invoiced for the cost of recording the assignation in the
Books of Council and Session at Registers of Scotland which is currently £44. The payment will be refunded

if consent is not granted.
GDPR: If you would like to know how we store and use your personal information,
the Property Services privacy notice can be viewed at https://www.fife.gov.uk/kb/docs/articles/privacy-notices/propertyassetcontractual-activity
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