To make a payment for your application click on Licences and permits under Make a Payment as seen below which is on the front page of our website www.fife.gov.uk
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Description automatically generated]
This will then take you to the page below where you click on Pay for a Licence Online
[image: A screenshot of a computer

Description automatically generated]
Click on the down arrow where it says Pay For below to go to the drop-down menu and choose Miscellaneous Licence then the reference should be CIN then the name of the Cinema.  Enter £313.00 in the Amount to Pay if you have 1 – 3 screens or £369.00 if you have 4 + screens, then press add. Click on the down arrow where it says Pay For again and choose Environmental Health Fee then the reference should be CIN then the name of the Cinema. If have 1-3 screens enter £57.00 in the Amount to Pay, then press add. If you have 4 + screens enter £113.00 then press add. 
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[image: A screenshot of a computer

Description automatically generated]
 Complete your contact details then press Pay Now.
You will then be taken to the screen below where you will verify your details then press Continue
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Description automatically generated]
You will then be asked to add your payment details and then press Pay Now[image: A screenshot of a computer

Description automatically generated]
You will then be taken to the screen below which shows you an example of your payment details
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Description automatically generated]
Click on View a receipt as on the above then click on Finish and you will be taken to the page below
[image: A document with text on it

Description automatically generated]
Save a copy of this receipt then forward it to misc.licensing@fife.gov.uk

image1.png
2 @ o|
G @
@

Page 10f2

FTSE auto
80

@l BH Application.docx

Home | Microsoft 365 @ Licensing Docs - App's & proces X I3 Bl @ 1tdoc x

& https://fifecloud.sharepoint.com/w/i/sites/legal/lic-dc/_layouts/15/Doc.aspx?sourcedoc=967TBB780A2CE-5BA6-404F-8E1F-C1C12540EA00% 7D file=B... A
BH payment ~

B Accessibility Mode

To make a payment for your application click pay as seen below which is on the front page of our
website www.fife.gov.uk

(] s O]
L] =

BENEFITS & MONEY ADVICE BINS & RECYCLING BUSINESS

5] = ‘ v

COUNCIL TAX EDUCATION HEALTH & SOCIAL CARE
HOUSING PLANNING ROADS, TRAVEL & PARKING

‘SERVICE DISRUPTIONS & ‘ VIEW ALL SERVICES

This will then take you to the page below where you click on make a payment

Pay it online

B Q Search

e

m

/ Edit Document v

= o X & @ [ % Home|FifeCounci x |+ - 8 x

o= 1 xR o C ® () hitpsy//wwwfife.gov.uk PP T @ o
S %

EA) ‘ clothing grants H ‘ ‘ “a

€2 Karen Gainey @ Q .

S Print | Share e+ (<] .

a .
Make a Payment Report Somethin Appl .

Request a replacement card / make a
change to your MyFife card

+ Council tax payment (including arrears; Housing repairs

Missed bin

Parking fines

Apply for a Council tax discount / exemption

Licences and permits Births, deaths and marriages for an empty property

Apply to join Fife Housing Register

All Payment Options All Reporting Forms All Applications

L)

Please click here to talk to our smart
assistant. It will help you find answers to
most common queries.

Council &

Ready Fife
Democracy =2

About Your Council E Business ilin ‘Community Life ﬁ
-—

Health and Social |

Environment
’ Care

Employee Get involved
Information E ,

. ®
Frse auto

100%  Give Feedback o Microsoft &3 s B Q Search e O e @ ‘ @ - - iz

12:16
100472024 B

Roads, travel &
parking

Jobs & Training m Planning & Building 9

A @& [F




image2.png
S © M | B Welcometoourintranet-Home X 9 Licences and pemits |Fife Cour X 4 - 8 x
a ® R S—
« G n (8 httpsy//www.fife.gov.uk/kb/docs/articles/business2/licences-and-permits-for-business A % m LB (/]
Fle Home Insert Draw Design Layout References Mailings Review View Add-ins Help Acrobat | & Comments | [ Editing v | )
i E - & RegisteriSign In Q
-] = Breaks v Indent Spacing | ='Allgn v
& O - i n i °
Margins Orfentation Size Colurns >~ UneNumbers = lefc [0om |1 =Before: [0pt J Selection Bl ALL SERVICES ~ FACILITES ~ NEWS CENTRE
v v v ¥ b Hyphenation v =< Right: [0 cm L= After [8pt | Pane 4 c o U N cIL L]
Page Setup [ Paragraph [ Arrange ~
Home / Al Busine: +
N - / )
Fife Licensing Board Animal Licences Caravan Site Licence
b \ / Licences and permits
N~ / R
[ Employment bylaws for k Gambling Licences Safety Licences J
hildren and young people
/ - \ _
) - /
[Taxl & Private Hire Licences [Road and pavement permll) e posives | FifeLicensingBoard | | Animal Licences | | caravansiteLicence |
- AN
V Short-term Lets Licence ) ( Charity Collections / Other licences w Employment bylaws for
. Notification ) [ ploy! V! | | camblingLicences | | Safety Licences |
N\ \ P children and young people
Fii rks/Explosi
q | Taxi & Private Hire Licences | | Road and pavement permits | | freworks/Explosives |
Licensing
q
q | shortterm Lets Licence | | Netineation | Other licences |
q
q
q
q ‘You can apply to us for a wide range of licences.
Before a licence is granted, and depending on the licence, the applicant will probably need to meet a
T umber of conditions. An inspection of premises or practices may also be required.
P 3 3 y q
T For some licences, you'll need to pay a fee. Details of this, and how to apply and pay, will be stated on the )
v

liranra nana
Pay for Miscellaneot o
Uk 100

Page1of4 150words [}  English (United Kingdom)  Text Predictions: On 9% Accessibility: Investigate gl Display Settings [, Focus B - —&+——+ 120% 147%

A9 ukio E Q sercn E O g @ e | E 5 g ~ & [F) 12/04/12%2!

Q searen Eo0eoO#a

+147% al





image3.png
o @ @ |6 LicensingDocs-App's&proces X Y payd - fife s Pay For. x 4+ - a X e
< C M ) https;//apps.adelante.co.uk/SmartPay/Fife/Pay4/default.aspx A M = B “b 2 ﬁ 2
“l o Pre=s)
B
Pay For. L 4 H E
| I
Home Page a Ottlook W e
s

Fis
Pay for Miscellaneous Licence e . Gillia o y
° " Home Insert Draw  Design  Layout  References  Maiings  Review View  Add-ns  Help  Acrobat  Table Design  Layout £ kditing ~ | [ & share ~

Welcome to our online payments web site. &
pay & Adal - 0 @ @
Here you can make payments for a number of services using a current debit or credit card = d Siyles | Editing | CreatePDF CreatePDFand Request | Dictate Editor
S| A A He |2l -~ © and Share link Share via Outlook Signatures -
Pay For | Miscellaneous Licence o Clipboard 15 Paragraph 5l syes Adobe Actobat Voice | Sensitwity | Eator | Aqdins Decisions
* Caeia FIER PR RTTIN PERT TR TR CIRRT IR AR R
Reference” | cIN SHOWTIME +
Amount to Pay (£)* (231 00 Bl Add
& Your Basket Refl Ref2 Ref3 Refd Amount
Late Hours Catering/Variation inc. £31 Environmental Health fee)
Miscellaneous Licence CIN SHOWTIME 23100 @
Total 231.00
Your Contact Details Sexshop
First Name* inspection fee - applies to ear
Sumame*
Address Line 1*
Address Line 2
Town
Country | nited Kingdom v
Postcode*
Email Address " @il other activities)
5

16y have sy auenis ot s S or 3 51 payment e corse s Cound (s for i ravenues Secton) o by i Speymanis Qe gk

Y -

P Type here to search





image4.png
o @ [ | LcensingDocs-Apps&proces x [ payd - fife:: Pay For - o
< C @ (&) httpsy/apps.adelante.co.uk/S Pay4/def: A om %@
Pay For
Home Page

Pay for Environmental Health Fee

Welcome to our online payments web site.

& Your Basket

Miscellaneous Licence
Environmental Health Fee
Total

Pay For
Reference”

Amount to Pay (£)*

Ref1

CIN SHOWTIME
CIN SHOWTIME

Here you can make payments for a number of services using a current debit or credit card

Environmental Health Fee v
CIN SHOWTIME
52.00 Bl Add
Ref2 Ref3 Ref4 ‘Amount
231.00 o
52.00 o
283.00

YYour Contact Details

First Name*
Surname*
Address Line 1*
Address Line 2
Town

Country

Postcode*

Email Address

United Kingdom

e Couns (s ot revenuas sastion) or by emsing 5

s@regoik

G@ﬁ&i’ﬁ o]

(Office365 8 FCIntranet) 51‘:‘51:@ INews 'Discussior
|ProcessesERSChEd Ul With Lindsays
:
A/ WO
POStEr202 {67225 JACCESS)
) &
REcycle Bin MHR ELPayroll BaboutMyT=SSharepointy
550UtV
\EWJabber
{OD52PDP}
(EMployEns

=
i
—
L
L j
PESIe
1
[ j
Reftsl|
etrerTisss
toxisprivates. Disserttio
@ (Fins(SD3i S SHoTCUts]
EDLT] o dollists iPower BIRTD Duplicates
‘evalation e outstanding | Creator clan  badge pros
Screenshotiof FWL George.
fEicodequs WMitifiensons

Time viorked -

! II1=
s |

z

HR Wellbeing)
Briefing 202..

B
£

leafiet =D

Fr

e

E

Mental
fineseTou ]

g
ey
£
o

Ifierby .




image5.png
File  Home

Insert Draw  Design

®

Layout References Mailings Review View Add-ins Help Acrobat

|calibri (Body)
B I U
Paste r} -
- 8 A 2
Clipboard s
Pagelof2 Owords [(
15°C

Mostly cloudy

_ . L B &
Normal Nospacing  Heading 1 | Editing  CreatePDF CreatePDFand  Request
S e 8] ‘ q ‘ M} v and Share link Share via Outlook Signatures
Font N~ Paragraph 1 Styles 1 Adobe Acrobat

Pay for Miscellaneous Licence

Welcome to our online payments web site

Here you can make payments for a number of senvices Using acurrent ebit of credi card
Pay For | Mscetansous Licence 7
Relerence” | CIN.NAME
e S -
Your Basket Rett Rer2 Res Rets
Mscotaneaus Lic CINNAME 3

Total
Your Contact Details

FirstName

Adross Line 2

County  United Kingdom 7
Posicode”

Emai Address

English (United Kingdorm)

Your order

wes-o7286221

Total (G8P) 38500

Text Predictions: On % Accessibility: Investigate

W Q Search

Billing address @

ity that the

Display Settings

‘W a2

@ S ® O |8 Welometoourintranet-Home X | b Welcome to ourintranet - Home X Connectpay : Payment x 4 - 8 x
< C M () https//go2pay.uk/pay2.aspx?k=RrDSm)Zzzn&ur=2DBC5B0AB2501445D788522B0B8388BAEATTD008248D224... A T m = @ ] (/]
[ comments | [ diting ~ C tP ‘g
0 onnectray
ﬁ' oo o
Dictate Editor | Add-ins
B &
Voe | Sensivty | dtor | Addins v Your order Billing address @
WEB-07286313 £334.00 Please verify that the billing address details match the details registered to your payment i
Amount to Pay card.
Total (GBP) £334.00 First name Last name
First name Surname
Email (Optional)
you@example.com
Address Line 1
1234 Main Street
Address 2(Optional)
Apartment or suite
City
City or Town
Country Postcode
United Kingdom v |aB1 2cD
. ®
Q15c
I Focus B ———4——+ 2% ws y cloudy Q Search EDed ‘ uE _ o
11:51
s E? ) e ' _




image6.png
a @ a S ® O |B Welometoourintranct-Home X | @b Welcome toourintranet-Home X [ Connecteey : Payment x 4 - o x
< C n @ https;//go2pay.uk/pay2.aspx?k=RrDSmJZzzn&ir=2D8C5B0AB2501445D788522B0B8388BAEAT7TD008248D224... A 1y m 1= B o
Fle Home Insert Draw Design Layout References Mailings Review View Add-ins Help Acrobat [ & Comments | (¢ Editing ¥ C tP A
|calibri (Body) vl1o | ] Onnec ay
0 B I U ar . . D(’ E% 8 [m]m] P
Paste ) U~ x x5 Normal Nospacing  Heading 1 Y| Editing  CreatePDF CreatePDFand Request  Dictate Editor  Add-ins
- 8 A 2 A A ] M and Share link Share via Outlook Signatures v @
Clipboard 15 Font & Paragraph & Styles & Adobe Acrobat Voice | Sensitivity |~ Edtor | Add-ins v Your order Payment
+
WEB-07286313 £334.00 Name on card
Amount to Pay
Total (GBP) £334.00 Full name as displayed on card
Card Number Expiry Date woc@®
MM/YY
Edit Billing Address
1
Youndlthenbessedtoaddourpamentactals andherrpressFayowy
Fife X
Your order Payment
Towean) e
S °
it Biling Address
1
You-will-then-be-taken-to-the-screen-below-which-shows-you-an-example-of-your-details-of-your-paymentq]
s
Thark You  Your peyment has been spproved
15°C = 1154
Page20f3 184words [ English (United Kingdom)  Text Predictions: On % Accessibiliy: Investigate C@Display Settings Y, Focus B - —8——+ 100% © Mostycloudy Q search EDed ‘ ™| H g g 12/04/202¢
15°C 11:54
© Mostly cloudy il Q search kL D e @ e = | g m NS DD i & _




image7.png




image8.png
ey
=t

ot 20022022 1841

Relrece Accont Tpn Nt A

ek Yo prr € et ot

P tanis cpy o v s
e

P——




